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Available Programme Audit Reports.

The following reports are available to support the process of identifying anomalies in student registration and associated 
grade data prior to formal review at the Programme Exam Boards: 

1. Student Progressions Issues. 

2. Compliance Report by Programme. 

3. Credit Anomalies. 

4. Stage Anomalies. 

5. Grade Issues. 

6. Outstanding Exceptional Grades. 

7. Programme Withdrawals. 



Accessing Programme Audit Reports.
The Programme Audit Reports are in Infohub in the Assessment & Grading menu.   



Student Progression Issues Report.
The Student Progression Issues report captures 
students who have stage GPA statuses that indicate 
they will not be able to progress.

This report should be used directly after GAP to view 
which students have not progressed.

The report is displayed by Governing Board and 
Academic Year & Trimester. 

To review student specific information, click on totals by 
programme and stage. The student list will display:

• Students Current Stage.
• Students’ Incomplete Stage(s).
• Number of Attempts of a Module. 

The red button will show the failed or incomplete 
modules causing the lack of progression.



Compliance Report by Programme.

During the Grade Approvals Process (GAP) the compliance 
process is completed in bulk by Student Records, UCD 
Registry. 

Outside of GAP periods the Compliance Report by 
Programme should be used to ensure undergraduate 
students are flagged as eligible for an award. 

The report will display: 
● Students eligible for an award and flagged as 

compliant.
● Student who eligible for award but not flagged as 

compliant.

To flag a student as compliant click on Student ID (blue 
student number) and scroll to Academic History 
Compared to Structures section. Next click on blue flag 
student is eligible for Award button. 



Credit Anomalies Report.

The Credit Anomalies Report will show student who 
have: 

• Reduced Registration – under registered for credit. 
• Surplus Registration – over registered for credit.
• Zero Earned Credits. 

It is recommended that this report is used in advance 
of the GAP to ensure students’ registration is 
accurate.

The reports can be accessed by relevant Governing 
Board and Academic Year. 



Credit Anomalies.

There may be legitimate reasons for students to appear as having credits which differ from the standard programme 
credits; however, the report can also be used to identify errors or omissions in registration such as missing transfer 
credits.  

To review the credits anomalies in greater 
detail you can click on the blue student 
number located on the first page of the 
report.

From there you will be provided with a 
student specific overview of the credit 
anomalies.  



Stage Anomalies Report.

The Stage Anomalies Report lists students 
registered to a module with:

• Modules Missing an Assigned Stage. 
• Stage X Modules. 
• Modules Assigned to Non-existent Stage. 

It is recommended that this report is used to 
check student registration in advance of the 
GAP to ensure all is accurate. 

The reports can be accessed by relevant 
Governing Board and Academic Year. 



Grade Issue Report.

The Grade Issue Report displays 
Totals by Programme of grades 
which have not been entered or 
committed to academic history. For 
Module Codes and Module 
Coordinator contacts click on blue 
totals. 

This report should be reviewed in 
advance of the PEB to identify if any 
grades are missing and have not been 
rolled to academic history, as they 
won’t otherwise appear on the PEB 
reports.



Outstanding Exceptional Grades.

The Outstanding Exceptional Grades 
lists Student by Programme who have 
an exceptional grade(s) such as IX, IA, IH 
and IM from the past 5 academic years. 

In line with Academic Regulations, IX 
grades should be resolved within two 
trimesters of the original attempt, unless a 
Governing Board has provided approval 
for a further extension. Repeated 
extensions should not be provided, rather 
alternative process should be considered 
instead e.g. withdrawal, leave of absence.

List of students can be viewed by 
Governing Board. 
 



Programme Withdrawals.

The Programme Withdrawals report 
displays the numbers of withdrawn students 
from all programmes under a Governing 
Board. 

Student specific information can be found 
under each total by Programme, Stage and 
Month. This section of the report provide:

• Student ID (Student Number).
• Student Name. 
• Registration Code. 
• Withdrawal Description. 
• Date of Withdrawal. 

This report can be used throughout the 
academic year. 
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